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Pasto turinio perkélimas

Kontakty perkélimas
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Si apraso dalis skirta turintiems prisijungima prie VDU FirstClass sistemos ir norintiems laiskus persikelti i$
FirstClass j Outlook. 2017 ir vélesniais metais priimtiems studentams prisijungimai prie VDU FirstClass
sistemos nesuteikiami.

1. ISsiysty laisky (Sent Items) perkélimas

ISsiystus laiSkus i$ FirstClass Sent Items katalogo reikia perkelti j FirstClass Sent kataloga, nes:
e neperkelti iSsiysti laisSkai po migracijos atsiras Outlook kataloge Inbox kartu su gautais laiskais
e perkelti iSsiysti laiSkai atsiras Outlook Sent Items kataloge.

Atlikite Siuos veiksmus:
e Prisijunkite FirstClass su FirstClass kliento programa: https://fc.vdu.lt/client.php?l=en

e FirstClass darbalaukio Desktop kairéje atverkite katalogy medj su mygtuku kurj rasite Desktop
apatiniame kairigjame kampe
e Katalogy medyije iSskleidus Inbox katalogg, jame matysite Sent katalogg ir Zemiau Sent Items:
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https://fc.vdu.lt/client.php?l=en

Jeigu nematote katalogo Sent Items, vykdykite meniu Edit->Preferences, atsivérusiame lange pasirinkite
korte|e General ir nustatykite Mailbox style : Separate Inbox/Outbox w Tai atlikus
naujai prisijunkite FirstClass ir Sent Iltems bus matomas.

Jeigu nematote Sent katalogo, galite jj susikurti: atverkite Pasto déZute ir vykdykite komandg File/ New/
New Folder. Susikurs naujas katalogas vardu New Folder. Pazymékite jj pele ir deSiniu pelés klavisu
iSkvieskite komanda Properties. Eilutéje New pervadinkite New Folder -> Sent

e Katalogy medyje atidarykite Sent Items katalogg ir jame visus laiSkus pasizyméjus su CTRL+A
pertempkite j minétg Sent katalogg
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2. Pasto turinio perkélimas

Atverkite tinklapj https://pagalba.vdu.lt/migrate ir jveskite savo FirstClass ir Outlook prisijungimo vardus ir
slaptaZodZius.



https://pagalba.vdu.lt/migrate

Pasto migravimas Migravimo rezultatai

VDU elektroninio pasto migravimas

FCID Norédami atlikti duomeny perkélima,
atlikite Siuos veiksmus:

FirstClass vartotojo vardas:

FirstClass slaptazodis:
« |veskite FirstClass vartotojo vardg

) a  |veskite Firstclass slaptazodj
Outlook vartotojo vardas: vardas.pavarde@vdu.it

« |veskite Outlook vartotojo varda

Outlook slaptazodis:
« |veskite Outlook slaptaZodj

Bendra informacija

« Migravimo metu bus perkelti tik laiSkai. Failai ir kiti dokumentai perkelti nebus. PraSome visus reil
atskirai.

« Duomeny migravimo trukmé priklauso nuo laiSky kiekio, pvz: 10000 perkelimas vykdomas apie 3 val., 20000 apie 6 val. ir t.t

« ISjungus Sios sistemos langa, duomeny perkélimas bus vykdomas toliau. Procesa galite stebeti dar karta suvede savo duomenis Sioje
sistemoje arba tiesiog pasitikring savo Outlook pasto déZute

« Perkeliant pasto déZute, laiSkai i$ FirsClass programos nebus istrinti ir iSliks ten kaip archyvas, kol sistema bus palaikoma

Pvz.:

First Class vartotojo vardas: MIF16050

FC slaptazodis: FC slaptazodis

Outlook vartotojo vardas: vardas.pavarde@vdu.lt
Outlook slaptazodis: naujai susikurtas slaptazodis

Suvede savo duomenis spauskite mygtuka PERKELTI

Vykdomas procesas gali uztrukti kelias valandas, priklausomai kiek yra laisky Jasy FirstClass Mailbox (10 tlkst. laisky
perkélimas uztrunka apie 3 val.). Pradéjus migravimg narsyklés langg galite uzdaryti.

Jeigu antrg kartg startuosite $ig procediirg matysite vykdomo proceso jrasus. Migravimo procesg galima kartoti, jeigu
pasibaiges ankstesnis procesas.

Migravimo metu Zemiau iSvardinti informacijos vienetai neperkeliami is FirstClass j Outlook:

o laiSkai didesni nei 149MB
e Mailbox saugomi failai, neprisegti prie laisky:

:a nauji-viz. xlsx Microsoft Excel Worksheet
] Tinklo-etiketas. docx Wicrosoft Word Document
15 galutiniz. gif GIF image

'3 Adobe Type Library.pdf Adobe Acrobat Document

e Mailbox saugomos nuorodos j interneto tinklapius:

@_ Orai, oru prognoze.website hitp./fwrerw. oruprognoze. it/
@. Orai Kaune, ory prognozé Kaunas hitp-/fwoerw. orelis. t'orailkaunas

e Specializuoti FirstClass dokumentai

Neissiysti laiskai (Draft) bus migruojami, taciau jie atsiras Outlook kataloge Inbox, o ne kataloge Drafts.

3. Kontakty perkélimas

IndividualGs kontaktai ir kontakty sgrasai Mail Lists i$ FirstClass j Outlook perkeliami skirtingai.

. Individualiy kontakty perkélimas



Prisijungus FirstClass atverkite Kontakty langg ir pazymeékite pele kontaktus, kuriuos norite perkelti j Outlook. Tada
vykdykite komandg File>Export. Pazyméje Selected contacts ir For use with Outlook (.csv) paspauskite OK

¥ Export Contacts - b

- Export theze items
@ Selected contacts L/
() Al contacts

Select the file format in which you want your contacts exported.

- Contacts export format

O vCard (.vcf)
@ For use with Outlook (.csv) l/

O For uze with BlackBerry {.cav)

Cancel

Nurodykite kuriame kompiuterio kataloge bus iSsaugotas failas su kontaktais Contacts.csv ir paspauskite Save.

Atsivérusiame lange matysite kontakty eksportavimo eiga. Jeigu eksportuojamy kontakty tarpe yra Kontakty sgrasas
(Mail List), tuomet matysite jspéjima, kad jis néra eksportuojamas:

ﬂs 0% | = P4
5
Downloading...
| |

[] Clese when finished [ Cancsl | [ OpenFolder |

P Details, Statistics

¥ The item is skipped. “ITS Staff - this item cannot be expurted)
M and is being skipped.

Prisijungus Outlook darbalaukio kairéje apacioje esanciu mygtuku atverkite langg People ir ir vykdykite
komandg File->Open&Export->Import/Export

Lalendi

Open

Open Calendar
E Open a calendar file in Outlook (ics, wves).

Open Outlook Data File
Gl D Open an Outlook data file (pst).

Print Import/Export y

€= Importor export files and settings.

Office Account
Other User's Folder
Options Open a folder shared by another user.

Exit

Sekancius importavimo Zingsnius vykdykite pagal pateiktus paveikslélius:



Import and Export Wizard

Choose an action to perform:

Export R55 Feeds to an OPML file

Export to a file

Import a VCARD file [wf)

Import an iCalendar [.ics) or vCalendar file [wes
Import from another program or file

Import R55 Feeds from an OPML file

Import R55 Feeds from the Common Feed List

Description
Import data from other files, such as Outlook
data files [.P5T) and text files,
< Back | Mext = | | Cancel |

Import a File

Select file type to import from:

Comma Separated Values
Cutlook Data File [pst)

| < Back |I Next = || Cancel |

Import a File

File to import:

|31 42\Desktop\Calendars\Conta cts.csu{ | Browse ..,

Options

l@l Replace duplicates with items imported V
i) Allow duplicates to be created

D Do not import duplicate items

< Back || Mext = || Cancel




Select destination folder:

Bﬁ@' rita.misiunaite @vdu. It A
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I:EI--El Calendar

EERCE] Contact: R

-1 Conversation Action Settings
-1 Conversation History

-{a) Deleted Items
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-7 Files

#-C1 Yammer Root

-3 Inbox
..... =l lnauenal

| < Back |I Mext = || Cancel |

Import a File

The following actions will be performed:

Import "“Contacts.csv” into folder: Contacts |I'._l'lap Custom Fields ... |

|§hange Destination |

This may take a few minutes and cannot be canceled.

<Back | Finish | = Cancel

Kontakty sgraso perkélimas

Prisijungus FirstClass atverkite Kontakty langg ir pazymékite pele kontakty sgrasa, kurj norite perkelti j Outlook.
Vykdykite meniu komanda Message->Summarize Selected. Atsivérusiame lange pazymeékite pele visus kontaktus

Surmmary of Contacts: VDU FCIS

File Edit Format Message Collaborate View Help

Personal Mail List Cancel
[].4
Name: grupiokai
Members:




Paspauskite klaviatliroje klavisy kombinacijg ,, Ctrl“ ir ,,C*“ kartu, taip nukopijuose pele pazymétus kontaktus.

Prisijungus Outlook darbalaukio kairéje apacioje esanciu mygtuku atverkite langg People ir ir vykdykite
komandg Home->New Contact Group

Send [/ Receive
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Atsivérusiame naujame lange eilutéje Name jrasykite kontakty sgraso pavadinimg ir vykdykite komandg Add Members-
>From Address Book

Contact Group Insert Farmat Text

7 X &3 a8 &

Save & Delete Forward Members Motes
Close Group Group -

Actions Show
=
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Cancel

Paspauskite klaviatliroje klavisy kombinacijg ,, Ctrl“ ir ,,V“ kartu, taip jkopijuose pries tai nukopijuotus kontaktus



Select Members: Offline Glebal Address List
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4. Kalendoriaus perkélimas

Prisijunkite FirstClass, atverkite savo kalendoriy. Vykdykite komanda View->View by List. PaZzymékite pele visus
kalendoriaus jrasus, kuriuos norite perkelti j Outlook:



# New Group Calendar : VDU FCIS
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Vykdykite komanda File->Export . Atsivérusiame lange pazymeékite opcijas Selected events and tasks ir iCalendar (.ics)

Export Calendar

Export these items
(® Selected events and tasks ,/
() Allevents and tasks

Select the file format in which you want events and tasks
exported.

Calendar export format
@ §Caiendar {icsy: v

l:::l For use with Cutlook (.csv)
l:::l For use with BlackBerry (.cav)

| Cancel | | OF. |

Paspaudus OK nurodykite katalogg savo kompiuterio diske kur bus iSsaugotas kalendorius.

Atverkite Outlook ir vykdykite komandg File->Open&Export->Import/Export



Lalendi

Open

Open Calendar
E Open a calendar file in Qutlook (ics, wes)

Open Qutlook Data File
Fevrn ey D Open an Outlook data file (.pst).

Print Import/Export ﬂf

2 Impaort or export files and settings.

Office Account
Other User's Folder
Options Open a folder shared by another user.

Exit

Atsivérusiame lange pasirinkite Import an iCalendar (.ics) or vCalendar file (.vcs)

Import and

Choose an action to perform:

Export R55 Feeds to an OPML file
Export to a file
Import a VCARD file [.v

Import an iCalendar {.ics) or vCalendar file [.wves)
Import from another program or file

Import R55 Feeds from an OPMIL file

Import R55 Feeds from the Common Feed List

Description

Import information from an iCalendar or
viCalendar file to the Calendar folder,

< Back I MNext = || Cancel |

Nurodykite savo kompiuterio kataloge iSsaugotg kalendoriy ir patvirtinkite su OK. Atsivérusiame lange pasirinkite Import

Microsoft Cutlook

Do you want to open this calendar as a new calendar
or import its items into your calendaf?

I Open as Mew | | Importi'r | | Cancel

5. Pagalba

Studentai savo prisijungimo varda ir asmeninj el.pasto adresg gali pasitikslinti Studenty centre:

S.Daukanto g. 27-206



el.pastas: studentas@vdu.lt

tel. 751 175
Darbuotojai savo prisijungimo vardg ir asmeninj el.pasto adresg gali pasitikslinti IT centre:
el.pastas: migration@vdu.lt

tel. 327 942 (vidinis 5055)

ISkilus techniniams klausimames: Rita Misianaité tel. 327 942, el.pastas migration@vdu.lt



mailto:studentas@vdu.lt
mailto:migration@vdu.lt
mailto:migration@vdu.lt

